
Finding your PAYE references

And registering to e-file



Register with HMRC

Select organisation



Register with HMRC

Select PAYE 
for employers



Register with HMRC

Find your PAYE 
reference numbers

PAYE reference
and
Accounts office ref



Enter your details

Enter your PAYE 
reference numbers

PAYE reference
and
Accounts office ref

These links provide advice on where to find these references 



Employer Reference

• The employer reference or EMP-REF is made from 
– the 3 character tax district or tax office number 

and 
– the employer number

• Together they make the EMP-REF
• If HMRC change the office that deals with the 

employer the 3 character tax district or tax office 
number will change

• 581 / WZ55804 becomes 931 / WZ55804 



Where will you find your PAYE 
reference numbers ? 

Payslip Booklet ( yellow) shows EMP-REF and AO

Paper P35 shows EMP-REF and AO

Overpayment review shows AO

Payment reminder shows EMP-REF

Coding notice shows EMP-REF



Payslip Booklet ( yellow)  both refs

Accounts Office reference
931PC00226616

Employer’s PAYE reference
931/WZ51258

Florist Central

High Street

London

WC2N 7RH

Employer’s
PAYE reference
(EMP-REF)

Accounts office
reference 
(AO)



931 WZ51258

931    /WZ51258

Florist Central

High Street

London

WC2N 7RH

931  PC  226616  0501

Employer’s
PAYE reference
EMP-REF

Paper P35 shows both refs

Accounts office
reference
(AO)
ignore last 4 digits
these are only
a correspondence 
ref.



581  PC  00226616  0603Florist Central

High Street

London

WC2N 7RH

931  PC  00226616  0603

Accounts office
reference
(AO)
ignore last 4 digits
these are only
a correspondence 
ref.

Payment reminder shows Accounts Office (AO)



931/WZ51258/EM

Florist Central

High Street

London

WC2N 7RH

P35D, Overpayment review shows EMP-REF

Employer reference
EMP-REF
ignore last 2 digits
these are only
a correspondence 
ref.



Daisy Flowers

921 High Street

London

WC2N 7RH
Inland Revenue office phone Date of issue
0845300628 12 MAY 2005

Tax Reference National Insurance number
931/WZ51258/WD WK 99 99 99  C Employer reference

EMP-REF
ignore last 2 digits
these are only
a correspondence 
ref.

Coding notice shows EMP-REF


